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s P - (c) .>ﬂnn=mﬂm.>=m:.onq means mnEo_. District Ooovaunnqn Officer (Deputy
Rules mo<o55m the services of the mupv_o%mmw of the s e
,:.E Provincial Govt. Employees Cooperative Housing Society, Nnma x @ . "Bylaws" means the aa_ﬁwz& Bylaws of 5m won.m?
. 37.Second Floor, GDA Commercial Plaza, Civil Line, - (e) "Board” means z..m Board of Secondary Education consti-
; B QEﬂmbEm;m B : - tuted under :any law. in qo_.nm in Pakistan;
W ; s () ..Dwn_.m.. means ‘the mz.nsaﬂr of ounmc:mvam:n as a whole;
: / IF . . (@), ..Ooi_um_..mzn Authority" :..mm:u the %ua_...::n Authority;
B g e . 2 et . (k! - ~“Convener™" feans the ﬂo::o:mm. of . a Sub-Cormittee
U b e ..,Q.-qumz- . constituted by the Kgmm_zu Committee;
el g Y . , : (i) n nq:_umowmm_. ‘Means en mBEowmm working in the society
PRELIMINAR |

and ..mno::...m pay;
1. Short title n:n__ nosam:omamzr.- P 0

-

"Family" ‘means any of the *o__oi_:a persons who reside
() Thess sules Shw..umhwu il e Provineial et B Bv_o&nmm : with_and are i:o:w depenedent on the employee, namely-
2 _owmm s. wife, _mn__:..:mﬁ children, step
Cooperative monm_bm Society Gujranwala employees service rules .
5 The i e the tules .ﬂ&ﬁa&:ﬁ« modified, shall nznm. sisters and minor !.on:m_.m
A L mvv_wvw M.._ all those ' categories . of mqﬁ_cﬁmm Aiwm?m_. NQns c..m Dn:m..m_ moaw of the 3n.nQ.

- lumn I
vm..am_,ﬁ:n or. temporary), who aré mentioned. in colu mc/ means " m_uvoinam:q. _._._mnm otherwise
n_.h.ﬁnaw. :

of Appendix. 'A' ‘or any other. catégory hereinafter _..:5.

included. in the said %voa_x. -other than -

e il ). Da<n_.§m:n mn_.qwsnu on. amvcnm:o: i:: -.:n uon_mﬁxn
N J._ % . ..... .' .“~ e ) w_.ﬁ Ct B O T : !
o L —mu. W:..U—O%ﬂﬂm gmumﬁ on .ﬂgﬂnwnﬂ.vnmum .

_ _..m_.b_.n_nmﬂ_u: !
cese & &av:nm n:w.an mvo..a “any in
.,.ﬁ...uv £ w_w eny of these rules, the. Zwswo-:u Og_ﬁnnm,m shall be
o the final .m:z,.o_.:.v. o decide; .u:o_.. 8, n_o.mz._ . %
‘..q .ﬁ& ._.rmmm ..:mmu 5»: 33n 53 mo_.nw Mn n:nw. .[.

EERN _ htof . . (p
7 {8y Body -of the society  reserves the rig ot A
(e) . Mq.“.ng%wm.w_.ﬂon_?m:%nq deleting “gll.-or eny :of ;the .m.__.._n_hw_ |
. herein _laid down, uunahw. vxwvmﬂngaan:ncmmmwﬂwuﬁ. 4 by 8
e
; n:sm to’ n:._._w. E.o&am . wozn 592 an::o, :

:.3... Qﬁouuvnrwm_..:.n mon_mﬁ.mu__

changed n_mEm:m:o: appoint-
ent,.as Head of - Eo Um_umﬂ.c.:n:_.
h ._uc:,_mu

‘.mom_.n hgan_:..nma &w the . .
E_nwv_m nm:n_annmm 3_.
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-operative ‘Mode:
ahore-

Co
ngaciety” means the
“ (1962) Ltd., ch_m_ Town, :
tute
mr&..no.d::nnmm means :..m sub-Committee nc:mc u
v by the ™M anaging Committee
" la

the society.
{w) npay" means the basic pay of an employee of

A v A _om a mm:w ﬂu.—m ﬂOﬂmw e Q.—C:.—W:Hw a—.m‘...
x mﬂ ) ™ m i1}

by an “emp loyee.:

CHAPTER 11

PART - 1 - RECRUITMENT by

3 Number and character of poSts ~ ﬂ
| nlo
The cadre shall no?v:mm the vomnm shown in colum
e
Apopendix 'A'. |
i ding any mcvo#:n..:m:n specified

A member of the nma_.n rom  Jhar a0 pointment,

from nm..o of joining® Appendix.
5 c,.mﬂ__ ﬂnﬂﬂ?ﬂ_ﬂw pay shown boe gl £ chn a”w M”_ma mom”ums to
Hwoﬁﬂ_”%m n_w: ihiss 100 . wzmn_u_. n:nu_w_.m.._wwqa..w:m:n_w or nm_ﬂvu-
: reductions in the ca escribed in
e man_:.n_wnw_h“mwwm or reduce the scale M_ﬂ vﬂﬂ.h.qmzam to the
Arpariiin ‘A" permanently O nm:ﬁ.c_.u::: —o_. e of these rules.
)vvw:&.xm i Wanﬁs. “after the 0035@ into forc
service 0 )

‘&, Emnsnﬁ of mmnq:?:_o:n. 27 D

grades 83:5& against the

(1) Vacarcies in the ,__:.Q.m:" At shall be filled E

posts shown in -column, 1 um eﬁvm..a_x

(a) _nmc al _.an_.cﬁ_ﬂmsr or

A grtment .
..n.uu ’ n_.u:an—. o* an:, hBES‘nm from oam nmn it AN
; : ...oo jother iE.;nﬁan nwuqm. - AT -

io_.x.:.ﬁ S
() | by !.aaoﬂoa ffom among .c.& nx_w::o unwm f ‘

:... .022. n_ﬁam 2. m_.wnmm. T . ,
£_..m: a. <unw in any
@ y. t to. Q.n& i
2) nc onn:ww or is sbou e
ﬁxy the Appointing cuthority shall subject no ..__m pro .
PR o vision

oA

4

of column & of Appendix 'A’' determine by which of the methods
specified in sub-rule (1) such vacancy may be filled.
Note: Promotion from a lower to & higher grade shall
be made strictly by selection from amongst the
staff and in case there is no suitable and/or eligible

candidate, the vacancy shall be filled by initial
recruitment

5.  Recruitment: . : Wl

(1) Appointments to the posts,

. specified in column 1 of
Appendix 'A’, shall Um. made -

“(a) in the case of posts carrying an initial pay of and sbove
Rs.1000 per mensem, by the Managing Committee on
the _.mncaa..whauﬁo:m of Selection Board constituted
aon. -the purpose; subject no the approval -of Registrar.

) - ig

nmmP by the m_._n—..o:nx or authorities em-
m.._ma:d no_.::.:nnmn in this behalf.

\ an_.na o_“ n:m.um rules n:m ax_un_:a nﬁm:q

mvm: be deemed to have been appointed

"ﬂ r 5m noﬂ,oﬂ.o:n_:a Q.wamm shown in column 2. of Appendix

q.‘. anc:a:nz_ age . and other’ a:nrﬁnnnoa o__. candidates:

bt S :u Zo ﬁm_dn: u.S: be mvvo_:_hn In 5n auj.._nm oq the society

unless «.
e |

.E 9

g A -

:owu:a _u . unr_-:_.._ Zn:o:a:
n_s noin:on _...2.3,555 In the Punjaby,

{b) . _: the tase of persons :on slreedy 5 n:o 82_3 2

¢ zﬁ So_anq. g\gro producesf -+ .

b .
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(i) a character certificate or certificates from the Note-3 |n the case of a candidatde for appoi
Principal academic Officer of his/her University, pay not exceeding seventy .,cvmmm%nmrm:”mm“mhﬂ M umw_n..:wq
College concerned, if any, and also from two respon- ° rity may accept a certificate ..n..ma:m g by mBmEom_
I sible persons not being -his/her relatives, who are officer, irrespective of his medical ncm::nmwmol. and
s well acquainted -with him/her in private life. and ; s; an
un-connected * with ™ his/her’ University,. College or (d) he/she is not less than 1B8(21 years in the case of Drivers)
. . School, if any, and, . or “more than 25 years of age according to his/her
. ; : : L : Matriculation - Certificate; provided that the President
(i) - medical certificate of health by a Registered Medical may, in special circumstances to be recorded in writing
. " Practitioner; and ; B : £i=* 3 thi —ondition upto the ays Bi~35 yaars. eiting, o
(i) make and subscribe, before the Secretary or some Note - In cases where the date of birth is not known, the
person appointed by him, on oath according to age shall be determined. as under:- ’
the form set out below :- © 2 3
<« - i where only the year of birth of an emplo i
. . having been appointed the "1st of July of that year should %m Mm_mnm_ﬂw ”Moﬂ_“w
. b holding the post of ’ __date of birth; and in cases where the month of birth

' ‘ g ’ nown but not the exact :
do solemnly swear (or affirm) that 1 will bear t date, the 16th of that. month
true faith and “allegiance to Pakistan, and 1 will
faithfully and honestly perform the duties of my
office to the best of my ability, knowledge ang

.m:ﬁ?«m@ \enters sérvice -and the " exact date
is not. known but only the age is stated at

o - judgement”. - - o <5 | of .ww_uom:n_dmnr the employee should be assumed
C e § R tue . , mpleted the stated age on th int-
(c)  No person may be substantively eppointed to a permanen . T 3 : e o w_umo_:ﬂ.
. .. post without a medical certificate of fitness for service Lo , 2R : . , 2
in the society, from Medical Officer of Health of the (2) - No pffson shall be appointed -in any grade by initial
society. | ¥ L IO T cﬁm _ﬂwm_:w\mﬂm .towmmmm .the -qualifications specified
: | i T T S e R ] such class of employee, in column 3 of dix 'A’
Note - 1 (i) Medical Certificate should ordinarily be required ~ to. these rules.” g - ‘,ﬁ s ’ vam:a.m i

P _ from, candidates - on_ first appointment if they R SO S .

arg likely \td" officiate or to hold -temporary. ST .. PART Il - CONDITIOIN OF SERVICE

posts for_any: period exceeding ‘six months. . ‘ A el :

" 4i)  Re-employed persons who, during their previous

2 term of..service under. the society, had ‘produced . . (17" A person eppointed egainst. a substantive vacancy shall

the required medical. certificate, - need not remain on .probation for a period of two years, if appoin-

.5 be required to produce & fresh certificate unless . ted. by initial recruitment; ‘and_for a period of one
g ETRI ‘ﬁﬂ_.mon_..vnniwm.:.w%.ﬂwun— Chie mn .n—.O—.ﬂ.. .nﬁ-n“ i . “year if sppointed otherwise. . = - . 2 e B
ORI - PO AT Apass macoiotraant. to rthe ihew . L s T o L ok gt

- " ;old. __uo.ﬂ..m,...mmm their..eppointment - 1o L o £ e -+ .. Explanation - Officiating ‘servicé rendered in sny depart-

‘posts is in excess of three months... .. -

: ,m..um:n,.,,um. the society, to '&:corresponding or
higher - post, .may.. be - allowed to count
.noiwnnm. the period of probation.

"the .case ‘of -& wau._n,.mwvammwwm...v.ﬂs.n&m&.‘.m..,n_.::nwn.m .
‘may, be” produced. st " the” option of the' nm:.a..,..m.nnm, from B - .
T wmo_mp.mumn Pw&.ﬂ..uowo?..;_ S . @) 1f the work or conduct of an employee, during the

. i o B s ~ period of probatiop, has been unsatisfactory, the appoint- .
: : ) ; ; ing suthority may, notwithstanding = thst ‘the period of

[
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1
the case-may be) sre the same, the older em ;
i i i 2. L ployee shall renk
probation has not expired, dispense with mis/her services. ‘ senior Lo the younger. ¥ oisad (0 wibiitn. psy sre. o1 toie: Anthe
if hefshe has been appointed by initial. _,..wn_,:::,.m:r the seniority shall be determined by the President whose umnmmmom
and if he/she has been sppointed otherwise, rever! _ shall be final; and e
him/her to his/her former post, oOf if there be no sucl . initially wmn_._r_n.ma end those promoted, ere the same, the former
- ' post, dispense with his/her services. . shall renk senior to T i
i : unconfirmed, or .confirmed recently, shall be considered as con- Yo
On completion of the periee of e o B n_.:u_.c«mo. :wamn_. feom n:m. date of their appointment excluding 2-1/2 yeers' .
the appointing euthority may confirm him/her in his/her probationary period for the purpose of seniority only.
appointment or if his/her work or n...onacn_, has in the = _ .
aninion of such authority, not.been satisfactory. , H i) o . ‘ y
Sk e s it e e DART I 2 EFFICIENCY 5 DISCIPL
(g) in case he/she has been muﬁn._:mma by initial recruit- | . : | ! INE | :
. ment, dispense with hisfher services; of , . SECTION1 - Penalities )
L " been ointed otherwisc, revert . , . R . &
m.”waﬁm_.nmnmw ﬂmhﬂﬁq:wwww:%_. wwwr and if there be no mvh_w_.:m n>ﬂ=m3ﬁ_~o<m_ma oﬂ the Society shall be liable to &, penalty 7
, i i H rule - 3 I s ! ;
such post, dispense with his/her services; of . o sl or :..mz;n_m:nw:‘ misconduct, gorruption s .
= R . R R = ; .unv\..w.&;_ . ...;_ r
{c) "extend the period of probation by 2 period not y u )

Explanation 1 - If no orders have been passed by the day %

NHE..E.EZO: - Al confirmation cases shall be put -up f \

%

An employse

 ecding two years in all, and during of G0 the expiry 1. -~ An.employee shall be deemed to be guilty 4f inefficiency:-

e ~—
i d have pasi

such period, pass such orders as it could | ¢

MMES or of a,:.m unxv.:.* of the initial probationary ﬂmm... ‘nﬁoos

if he/she earned unsatisfactory report ¥ his/her character

m.an. um_..___.jnm roll, for three or mopé consecutive yesrs,

D —..n

' a4t
ing

, ion jod, (LMY o8 . .k

the completion of the initial probationarfy Feriods I 1 4 “w. by reason of infirmity ‘of .f : .

d ti shall - be dderktd, L Y 4 ; : infirmity ‘of .mind or body he/she is
the period of . probation 4 _n?ﬂ.w..w..u A the opinion of the sppaifiting authority, inefficient

have been extended. S Y S h..a\ 78 has ceased to be efficiept and i i
_ vt . 3 s not likel
L 3 flisfher efficiency. i PR SRR

. e 4 g

of the appointing suthority by the :

S ooann-..wﬂn un“.:.o mnh.-ﬂﬁ%:g m.n.-_:_d. .
el : robation. L g e il NG i -

nﬂﬁ:.ﬂ..nﬂp ,.w_m MM_..W_.E_G_F uﬂ: this . behalf may ﬁ il m Mvm\nsm violstes @ny of the provisions of the Conduct

wn_.lnn _him lisble | to - disciplinary action w_.._a .._.mu.mﬂurnmc_n. Ao loyees of the soclety; e L

it -shall . not . te s sutomatic confirmation T .m‘ﬂ_.aﬁ.. i ‘ L

,nq. nn.”“mnﬂ%._.owﬂ%hﬁ%oamqan. ﬂa::_.-:m:o:yw:m: ®) m_w:.o..ﬂmsn_um -cemmits’ a breach of service discipline or

N_i.w g follow definite orders -in this pehalf - m:.:a. tio .wa.._on_ by Ea.wﬁvouanw_..m ok delpllis ox

and <=.... the sbsence of eny order, the employee . wo..mosnrs E..N_ m.:ng__n ' By _n poluting ety o= e -

shall continue o0 probation. P 3 - o m\ . Al ._.9@. in the bylaws of the society)

: * .\.\ ... s h - : o . ’
nﬂm,u.”.\. >: employee shall be Auilty of misconduct :-

wy fng Ee . A_Q _m\am?rm commits I,_ozgow_ : e

LE el £ e s ; o b A -cor 3 8N, nvolving moral turpitude.
‘shall ‘ordinarily venk for senlority 0 _.”M“ Falh L wae
f “nisfher - dete ‘of confirmation_In ths g

Zoru m_n.x.nw_._ thie n_.:w .._u_.nrn: of wmuz.,na..n_wuo_u:_..ﬁ.. Bmm,q.ﬁ -

-~ “grede on the basls “of .t 4 on -probationy on & N il el
s ory. in the case ol 87 L whﬂwwhznq.mmoﬂnﬁ"___ﬁmna.%_.oﬁn.on thet » 0 negligence, indolence, inettention, discourtesy or inordi-
‘ the ‘dute” of ~his/her LopR on of dates of - eppointment s | .. reLe delay In the performence of duty;

in ceoses’ where’ dates d__ moan #an
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(ii)
(iii)
(Giv)
. o

(vi)

(vii)
B ,ﬁczs.

:x,...
(x)

9 % i 10

any wilful act or omission egainst interest of or resulting or by any other person- &cting on :E?E behalf of such
in loss to the society; | : gitts, commissions, gratifications, rewards, loan or
’ other financial benefits directly or _:n:.wn:«.
c_.mmnr of rules, orders or instructions issued by the
President or the Managing Committee or the persons W_.Ecm..u“ca - An employee of the -onwms_ shall Vm deemed
duly authorised by either of them in this behalf; to be guilty of subversion if he/she’ is engaged
. - , or is Teasonsbly- suspected of being associated

evasion of transfer orders; - : : with others m:owomn ‘in subversive activities
e . i S end whose retention in service s likely to be
unauthorised disclosure of any fact or facts or informtion _u_.m_:n_.n.m_ to national security. -
relatinn to the affairs of the societv: .
: qI The vmau_n_mu which meay be .zﬁoﬁa c_..nmn n:mwm rules

E -c_.._,.o_._n.oa. -except through _unuvn_. o_..u:..ﬁr.

R
.Amv

- ssion (for: - which he/she -cannot- reasonablly cnnoi_p i

Note -

-

::mcn_..o_..wﬂa sw:a_an bver of any confidential documents pon en employee of the society shall be :-
which have been prepared by an employee of the society

or have come into his possession in the ‘course of his- (& Censure B,
duties or onsm_.i_mm.

" _ LE - ‘'With-holding of increment, with or without cumulative
habitual . late attendance or sbsence from duty without : .h:&ﬁﬂﬂn. including stoppage &t i-6n . efficiency . bar for
permission of the competent suthority; . ) T8 munn.:na period not exceeding three years;

_ﬂmnoch from .his/her pay of the whole or vm_.n of
:K pecuniary loss nw:amn to the Bﬂmng_ by :mo_ﬁmsnm.
_u..mwns of- o—dm_.w.

impertinerice, ..wzu.:cow&:m:o? _.nmuvm:a&oc..
vnww_.ﬂm. : _ i

qm<oc_..n_m=.. 2. _,.mucn_u:..
: tion to a dower ﬁouw or w_:..a-unm_n or to a _us.mq
..:mf:o o:< .,mu..uumnﬂmn.o:__ S_._nnm: or ved > in"a time scale; : % s
._ P _52 3»:.«:5:".
An empl mm m:m: vm nnﬂ.:mn_ ...o _um | an
ne P o« oE _..< 30<w_ from __wusnm-
if _..muwzm or u:,‘_ of ?w?m_. amno_&m:_h

- person through him/her or in his/her behalf, is in U_ma_mwm_ :,03 om_.&nm.

_P d.-a ﬂm_._wun_mn specified in caluse (@), (b) of . rule 46 shall
vied minor penalties and those specified in clause. (c), (d),
mw. ) end nau ‘of the said rule shell be deemed major penalties.

or pecuniary - resources or of _property a_nn_.ovo_.noamnn
S\Em?ﬂ, known sources of d..ﬁa_:n..u—. mod i

.z..

_if he/she ‘ha pssomed u:m f li , wmosu?.?m
”wunmsh_zw :..mmm:u. .m. n. ¥ o. E:_.u ..« % : n._u The penalties ian__ _.:m« vo _aﬁouua for <E._ocu

. %xmnnmm shall be g
..no:.cnn_os: _g_cnmm wnnovﬂm:nm from " @& n&n_é:nu« Fv

employee or & cendidte for employrment -of :.o_._..-ﬂxo.“edﬂ aﬂ. 3_89&5.... 5< _uo:m:« ..-.a_n_. E_n % ‘._ i
L, e Rerg ‘sippliers, any * other -persons - -having or :likely .4
© -7 “have deglings with the soclety,’or any gifts,’ ‘commissionti E Mww ewa.:_o_oﬁ. eny vaa:« ﬁnz n_ncsn E. E. |
B R R .;:.,w_.an%. &tions, -rewards,’ loans or other’ qmzwﬂﬁ_aumwi...ma_c : d) of rule ._bm - iy :
L whatsoever; * either directly “or/.on :behalf | o_" -anothefy k e N fﬂ

personor’ gnubwmana by &ny. imerfiber nn o.._u m “feaml _

S



17.

18.

S .nuv. e uncz.-uinw.. :..mw_..a ¢.u Om_._nnn_ mo&.

11

(e} 1 for corruption or subversion, eny penalty under clauses
, (e), (f) and Acv of E? 14.
2 .The %vo.:n_:a mE.:Q,_Q may impose, in respect of
= - -Bn offence .specified ifi-rule 10 above, -any penalty -or
..mare- than - one _um:m_nw _uqmmn_._vnn for that offence
C?.._w_, ==m Eun. ] Y

g Qu ._.sa a_-o:m_dm 2 an m:ﬁ_.uwww of ‘the mun_mnw.

(a) vo:..nmn on _u..acw:o:. nc::n the period aa probation;
s, 3 @i Caalne; s iy

) wvva:.__non on_.a_.ihmw z._m: czam_. -contract to hold n.,.n:.ﬁo-
rary sappointment on the. mxu:.m:o: of the vmzoa ua

m_uvu:._n:._m:n.
©) - u:awomn E..n_m.. .nozn_.mnn_. in &ccordance “with the
. it ..-ouw !u?n_. ‘contract; : ..,Muu-

* shall _,.on cm mmm.ﬂmn to _um a nm:m_q under :._mmm

.

27 S.ET—SE. ) of - _zn_.nn:u:» for_failure to ﬁwmu.
- _.sm:nu_ ‘exi :.:...m:oa in- unoo_dw:nm ‘with 5@

mwovuwmm at an uqzn.u:o« ber in a time scale * ’ f
to“cross ‘the’ bar or” transfer to . post with Yde
scale of pay shall not be deemed to ‘be vmaa:.. ﬁﬁz..__..
z..aﬂﬁ!...:d a_“ ...rnam E_mu. . m

an o:.v_o_ﬁm “of - n:m -éociety is appointed,’ m_..m“_ be no_._wonnoa

to _3_....30 on E_:?n_. 8 vmam_s. _.Sum_. 53» _.:_mm. ‘

.a e i ‘p.........

(a) - wonﬁna.. Enu:n ‘B um;io* c..n wonw.nw R.-mn_.un
R 5703 anﬂo: _m .5_8: c&w_. g _.E@wu p ;

e

.-!:bQ._S.. débigniated “by “it to™ ,nx..:.nF
ﬂ_.o :authority E&m_.gu Ewwnu :

a0

(©

20.

knowledge or

12

"guthorized officer" mesans an officer authorized or
designated by Maneaging Committee to perform the
functions of an authorized officer under these Ncwmw.

~ Provided that where in the case of an’ mav_ov.mm no

authorised officer has been so euthorised or designsted,
the authority shall have _uos_m_. to -sppoint en officer
to act as mcﬂsaznma “officer in that case:

Provided ?..52. that 4n relation to an 53._,._:<nn the
autnority :..m< ‘uself act es en authorized officer.

x_znn_mn.o: of —u_.Dnmnn.:u.w. (1) If, on the basis of its own
information placed before it, the suthority is

of the opinion that there sre sufficient - a..o:bam for proceeding
ainst an employee of the Society, or where in & case in which

am:: :
%&/

rruption Committee. No.1, as defined in the Punjab Anti-
on Esteblishment Rules, .GE has decided to teke depart-

ion, it shall direct the authorized oﬂ.nm_. to v_.onmmn.
! n:ﬁ_u«um.

S 0 _un..mc:.: the functions of en w:z..o_._nmn officer".
%‘ ?83583&82&3:& =) :

>_._§9._3n Officers

Su In. u case i:m".n an employee is nnndwmn of u:ccawu-o:.

; naz._.ﬂn_o: or misconduct, he may be placed under
_suspension by the suthority, or with the prior approval
of the authority, by the’ ocg_wmn_ officer, or .

© " he may be _.na::.na u< 9@ mcﬁﬁﬂ!& officer to

.‘E.onmmn o: _mw<m.

._u3<_nmn_ ‘that n_ua no_._n_:.ﬁn.o: 3. Eaﬁmaa_os. if

‘ordered by . the ' authorised . oz..nm_.. or grant of
any extension in leave ghall. ‘equire the prior- sppraval
of the wcﬂ.ﬁ..:.« n:&n o<mQ 5..3 30::5. :

Within three days of ,z.o _.wnnﬁ of Ehé direction from. the

Mgl “suthority under rule 20, of within such further period &s
2 TR ~may be allowed by the !.52.:« w_.. the written request

of ‘the authorised officer, 'the ~euthorised officer shall
declde whether in the light of the facts of the: cese,
or in the _Eh_.wan of justice, &n 5953. is necessary. .
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22. (1)

1 c:nnq nbu_.in h»u of i e
contiders that en inquiry is q.mnaamn_.w. ?m “shal
Officer or .an’ inquiry. 0953.20« ‘consist

. i_..m_.a w_.. Euws«w«dﬂaw

13

If the mcnyclmmm.o:mn% fecides  that 3t s it
necessary to have en inquiry conducted against
5& accused, he m:.m:. "

(a) 53_.3..5.5 unn:mmn F—.n.:...s..:.r. by &n order
in writing, -of the action nqcoowma to be. taken
in regard no ?363& -._..m c_.oc?uw cf the mn:o:. :
. and ;

e -t e

"

Wi TQIVE awi TE .r...mQ....:.. oﬂvcwn::;w of sh-mizg--
" ceuse -egainst that  ection within' & period of
" fourteen -days from the date of _,mnm_t.. of
the order E.nm_. clause ()

i_n_.._: seven nuqu of. the _.mnm_n..uﬁ the explanation,
if any, of the accused, or within such E_.n:m_. period
as may be allowed by the guthority .at the written
request of the authorized officer, the suthorized
officer shall  determine whether. the charge has
ga: proved and ‘in case it is. Eovouma to. impose
'a minor penalty he- shall: pass - 6rders  accordingly.
If :os.m-.a_.. arn b:..sau._uma officer ~ considers it
. to be a case for a major penaity, he shall .o“.n?t.n:
forward the case ‘to. the au thority. u_
wn_u_uam.,_oz of the. accused and his a
n_u:m qnam_.n:..a a...a _un.,..u-:. wo am 5

23, Bﬁ u::..oz

- 2.

14

25. The authorized officer, immediately after comrunirating
the charge to the accused under rule 24, shall forward such
record or copies thereof -and such other material as is nccessary
for the conduct of the inquiry to the Inquiry Officer or the
Inquiry OoB:.:ﬁna. as the case ‘may be.
26. Procedure to be cbserved by the

_:n..:J Officer or Inquiry Committee..

fan ‘III.

o e N e ..u......-.w..,.. .u*..:.cam rec.rd and the o ..ianaticen  of
the accused referred to in the preceding rule,
-the Inquiry Officer. or the  Inquiry Committee,
. as the case may be, shall enquire into the charge
-and may examine such oral gr documentary evidence
in support of the charge or in defence of the accuscd,
as may be considered necessary, and where any
witness is. produced by one vE.S: the other party
shall be m_._::mn_ to. n_dmm-mxm:::w that witness.

(2 1§ gn mnn:mmm fails »u furnish his explanation within
:.«:m om:oa specified, the “lInguiry Officer or the
.—3::.« ho:.:d;nmm. as n?m case Bmw cm. shall proceed
S.:._a ﬁxw ...5::.«.

._.vm —:ac:.« qu.nn_. n._. 5« _3:_3‘ 0033_23 as the
nwum 33 be, "shall bear the case from day to day and no adjourn-
211 be. given,’ mxnm_: {for_reasons to be recorded in 22:8
Every ‘sdjournment, .with 'reasons ‘therefar. shall.
_.n_uoq-.o&m _.E_:: ta the mcﬁrozuma ez.no? Zo::m_:: no m&acwu-

e ..rn_ﬁ _.ﬁ::.z Uz.nn_. or. the p)._:::_:mﬂ as _J.n
“be, uww_wq:.: that. the. n.nE..mn . u.ma_ur::a or n:n._ﬂv_.

a_v_.am_..._.ﬁ o— :.c .ia_.:.:a, he or it shall _.Zu.uaa a
r.....__ﬂuﬁﬁr.‘ that seffect -and proceed to .compisteé. the
.wﬂuni.,mhu::on a... ?. .br it

s

inquiry w_,._.
’ :_Jrq cn L suited to do mccu_.m:p_n_ justice. ’

kY
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“hi If from the enquiry on
9. If the saccused absents himsel ;
M.mn:nm_ grounds he shall be deemed to have :wﬂvmwmwn.wmmwn“.“”ﬂ
i unless m '
ted to.Hamper the progress uﬁ.ﬁ_m enquiry, unl el
i by him, is sanctioned - on the recomme :
%_Muﬂuw..ﬂa &ﬂ.m_.mw in i.mi of the serious condition cm: n—_u_ nmunn_cm“w%m
) / ! i i fore the M.O.H. :
i t be possible for him to appear be e N ;
..,M %N.w. :M:m: mﬂmamsm him .at his residence of %:_n% nnM_.....w.__mM
Safess i in the leave application d
D.M_Q._..mu..vm....._&cw_.. w._fmzu MMuW_wﬂ_qDﬁama. the* the authorized officer -
H...m:w.‘.:.mﬂn, r.m.m:..m_mu.n_.m:o.:. sanction .:..n&m,m_ _mm,...n upto mmxnwﬂ. ~days
_E#_..m.cn the recommendation of the Medical Officer of Im...“_ th.

iry ' Offi qulty. Committes ms the
. «» The Inguiry ‘Officer or the Inquiry v as
W%mm may Um.vawrm: complete - the - inquiry v_.anmma_:mu ﬁ_nﬂ“mo”
period of sixty days, commencing from the last date o su _....: seon
of the written défence by the accused aw:ﬂ nm_..ma“r ui.“.. _Umn:m:
pi ! i iod of sixty day }
days of the expiry of the said perio Wi B -
riod as may be allowed by the autho .
Mu_.tw”ﬁﬂ.:—ﬂ”ﬂ.w _.mw findings !ﬂu the grounds thereof to the authorized
officer. - . . .

SECTION 1 - Imposition of Penalties

- 31. ' The' suthorized _officer, . on receipt of the report
the Inquiry Officer or Inquiry. Committee, shall nmam..:a.___mm .
the charge has been proved. If it is proposed nm ._._uu p
" penalty, he shall efter. affording _the accuse . ownm_.n
of showing cause sgsinst the action proposed u-_“.um gl
ingly. If it is proposed to impose .8 msjor-pena “m_mmn i
the case-to the authority alongwith the n:m_dm. a.n: %t
of allegations served on the mnnm_v.mn_. wxﬂ_w_..mn.o: o \be
the finding of the Inquiry %:_8_. or. w:%awﬂ.mﬂmm.a Y
8s_ the case .. may be end his own rec lors. e
. be -imposed. In case it is proposed to df R
M.a.MnMMMﬂM.M. ...nﬂ.%. u:n,.-_...w_.mnna officer shall submit the case. ™jt!

- all ‘relevant: material/documents to the Authority for uﬁv.._.u.ﬁ._.mm :

_ b i : ...J.....um,n_.m.S .
- 32. - Appeerence ‘of Counsel. No. perty to any proceeding
caww_.. ?nw%ww_m.”wu _before the .suthority, the authorised officer,

-

an Inquiry Officer, an Inquiry Com mmittee or .w.vvo,_nnm uthority
shall be _.mn_.mmwmnnn.&k ‘a-lawyer. - ._ : ‘

.... I —

33.

(1

(2)

34,

within a period

16
Expeditious disposal of proceedings

In -case where the authorized officer decides: not
to have an -inquiry conducted against the accused,
the proceedings must be finalized by him within a
period of forty five days from the date of receipt
of the direction under rule 20 and a report to
that effect submitted to the authority, ‘

In 8 case where the authorized officer has appointed
an Inquiry Officer or Inquiry Committee, he should
ensure that the entire proceedings are completed
within & period of ninty days from the date of
receipt of the direction under rule 20 and shall
submit .a report thereof the authority.

S:.m.‘nm.-u@c:w u..cnmm&:cm‘ are not rhmpleted by the
Inquiry Officer:

340f - the Inquiry Committee, as the case may be,

of sixty days of the date on which accused

puts
in his. written defence if any, the Inquiry Officer or the Inquiry
" Committee, as the Case may be, shall report the position of
the inquiry to the authorized officer intimating the reasons:
why the inquiry could not be completed within that period and
the -approximate - further time that is likely to be- taken in the

N\,

P
£t

_moral 5
ment, he

ompletion

N Che’ m..h.n:.ozc, on receipt of
pag ch orders for expeditious
mw.nmmi fit.: :

ion by the Authority.
GAR® of which has been reported for ‘orders
= 22 or iule
Dised an opportunity of
it ‘may deern am\

* Certain Rules not to-apply in .ﬂ.n_.w..m.i cases.

of the ‘inquiry and the authorized officer shall imme-
e N\ ause the same to be produced before the authority. -

report under rule 33 or 34
.mam_mnm:o: ‘of the proceed-

In the case-of any proceedings
under sub-rule
31, the authority" shall, after. affording
being heard in persons, pass the

~Where en employee is convicted of en offence inyolving
itude which has led to & sentence of ‘fine .or -imprison-,

et may, after being given & show ‘cause notice be dismissed,

Temoved . from’ ‘service "or reduced in

* . Procedure’laid down in rules 21 to 36,

rank “without following -the




to him. "

. " judgement of the Appeliate Court. ”

- .of ‘this Section, shall do 80
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38. Where the suthority is satisfied, for reasons to be recor-
ded iri writing that it is not reasonably practicable to give the
accused employee &n opportunity of showing cause  under rule
37, it may impose any of the penalties under these rules without
following the procedure laid down'in rules 21 to 36.

39. Power to order Medical Examination as to mental or bodily
infirmity- Where it is proposed to proceed against an
employee on the ground of inefficiency by reasons of infirmity
of mind or body the authority may, 8t any stage, whether of
not en authorised officer has been directed to proceed against
him, require the employee to undergo -8 medical examination
by M.O.H. and the report of the M.O.H. shall form part of the
proceedings. =" : :

™.

40. If the employee refuses to undergo medical mxm_..:..amim.:_
under rule 32 “hig refusal may, subject - to-He consideration
of such grounds’as he may give in support ‘ot it, be taken .53
consideration against him as showing that he had reason to believe

that the result of the _examination would prove unfavourable
- ! = ) 5 ) i ./. ; - .
. SECTION 1V --Appeals .

=41. = An employee on whom a penalty has been _imposed

under . rule 22(2) end Rule 31. may, within ninety - _aw....<m,..oﬂ. .mrm
“feceipt by him of the order in question, d@ooesl to - - g

fhcer (Deputy Registrar) QEES\ P

“Senior District Oon.ﬂonwgd 0 i
Where . an . employee sen.enced . to

impris

L S

re-instated in service from such ‘oate efter his/her acquitt

bu .m,.,mq« employee” v_..mqn_....“_.za,m.
separst,

, BS -of
he/she - reports “for- duly end. furnishes .8 certified-'cop St

ly;and in-his/her own ;name: ;

18

|\~. ’ - ‘ -

" 44, Ewvery asppesl shall contain all material, facts, statements
and arguments telied on by the appellant and shall contain no
disrespectful or improper language, and shall be complete in,
itself. g * '

45. Every sppeal shall be submitted through the Authority
against whose order the appeal 'is preferred. It shall be open :
to the appellant to forward an advance copy of the appeal to
the Appellate Board. Pl .

-z -'d b, 2 Authority if -

It is an appeal in a case in which no appeal lies under
these rules; : =

{b) it does not comply with the provisions of rule 43 or 44;

(c) it is not preferred within the time limit specified in
. rule 41; and

(d) if it is a repetition of a previous appeal which has
already been decided and no new facts or circumstances

N "are adduced which afford ground for a _.mnc:mmum_.m:o:,
of the case. : .

47. In every case in which an appeal ‘is with-held, the Appe-
llant and the Deputy Registrarshall be informed of the fact
.m~ona with the reasons therefor. .. : R

8. Where an appesl is with=held on account only of failure
ply with ‘the provisions of rule ‘43 .or 44, it may ‘be re-
ed at any time within thirty days . of . the date on which
A¥ellant was  informed ‘of the .with-holding of the appeal,
% R:submitted in 8 form which complies with these provisions,
ot be with-held. -~ —— .. :

“deemed to have been. dismissed under rule 37, is mnc_ = ¥ No sppeal nﬁ: lie sgainst &n. u.«nmﬂ with-holding an
appeal to a-court-of competent. jurisdiction, he/shs, ‘spall be ~ ° eppeSigiprovided that ‘theDeputy Registrarmay call for the record

& appeal withhe

el

1d, .end pass_such order thereon as it considers

.. et

" *50. . *When @n eppealihas been. submitted to the Appellate

‘wspeal under. the” prayisions . Bosre, ‘it ‘'shall consider - whether. the .facts ‘on which the. order

‘eppealed - against “wes “besed, “have ‘been establi

e e e LWRR SRAEC, ave ‘been. established whether

. thellacts ‘satchlished sl ford “Sifficiant ‘ground for. taking -action

e ane heri the yenalty e fucelslve, edequate o - inadequate.
&nd ‘after sych éonisideration, ‘shall ‘pass such “order, as it thinks

propery including an ‘enhencement in. the penalty.:-- -



.
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, . i iding the appeal,
1. The Appellate Board may, before nmn..a_:m i
n.m_m_ for the ..m._..u.w_d of ‘the case from the authority against .s:oum
"order the appeal is . preferred -and may cause m.cn_,. inquiry to
_be .made or obtain such advice, as it may consider necessary.

Y. lat i dismiss the appeal,
52.. Unless the Appellate Board n.mn.nmm to
it shall issue notice: to the authority which passed the order
appezaled against-and shall take into consideration any representa-
tion that may be made by that authority in respect of the matter
under appeal during the course of open hearing.

ithstanding anything c: i i :.w. 50, no order
53. Notwithstanding anything contained in ru 5
for an enhancement of penalty shall be passed unless reasonable
opportunity .is given -to the - person concerned to show cause
why such penalty shall not be ehnahnced.

in whi Board enhances
54, In every case in which the Appellate | >
e " the penalty, _BM - person aggrieved shall be entitled to submit
F within ninety ﬁn,ww of the receipt of such order, an application
to the Appellate Board. e e _
R b : odaed | i i tion ‘under
55. Every order passed in @ppeal in this connecti
these rules Qarm:. ‘be communicated to the parties concerned
and " given effect. to by .the ‘competent authority. The orders
of the Appelate Board shall be final and binding on all the parties
-concerned. .- | A T
56. he:
there n&m__‘vm aoﬁvvnwu.

mmﬂ.:OZ v- Miscellaneous

s:-n-.ﬂ A,I.‘a...,.._um:m_nw - mm.m.._...»vo.a,.mn _.ux the .>vv.m=..w ,,a
. ; z»o.
)

o~ R

N

%57, "Where. an ‘employee is suspended for the Frpzen-al. Ry S
an idquiry under these rules, he/she shall, durind) T PRI,

at of mcwvmamguvuﬂgwmﬂﬂn HO - 5..

g immedi-

which hefshe wag drawi

the allowienges (if any) admissible .to him/her immediately
rhh e JEW\—EH ’.hwvmaws. ; 5 ....,.u . 1 .

e Uil erdinasiiy be képt bnder suspension
xﬂm&au (three) smonths. Where, after ‘the expiry
iy “urther.- extensiori -in the period. of .m:mnmau%an
. ,ow,mm.«..ﬂ.,n.um:wmmmmﬁwmon.w—.ﬁ:.._.,un Bmm_n. 2_5, ‘

- .- ~

?

4 i 47]

R\ o | o.*

: v ' before 'suspension ~&nd” which- he/she o D
. conbiriued: to-daw If he/she were not suspended; and “Semem82. - (1) A

- yacate such . accommodation . withi

‘case of .wﬂ:mnmnmim:w 3 ¢

_.bound to provide ‘him/her with- similar residential -atcommodation
._“_.g.h_um date of . such reinstatement or .
.8n allowance in lieu thereof, the amoun

20

(i)  Appellate .Board, where the appointing authority iy
President of the Soriety, Managing Committee.

and the next higher acthority in all other cases.

(i) :

59. ‘When the suspension of an employee is held by the
Appellate Board, to have been unjustifiable or not wholly justifi-
able or when an employee who has been dismissed, or removed,
is reinstated, the Appellate Board may grant him/her for the

period of his/her absence from duty :

(8) i e s e pay ‘and: Jllowances
to which he/she would have been entitled if he/she had
not been dismissed or removed; or

(b) if otnerwise such proportion of the pay and allowances
over and above the provisions of rule 57, as the Appellate
Board may specify. .

60. (1) In a case
period of  absence from
on duty.

falling Smm.. clause (2) of tule 59, the
duty shall be. treated as period . Spent

» " (2) In the case falling under clause b) of w.m_m.,.mo..
such period shall not be -treated as a period spent on duty unless
the Appellate mnm_d. so directs by an order in writing. :

. 614 An .uav_owm.m ‘of - the Society shail fetire from service:-
* /,.25_« he has .completed twenty five years wm,ﬂ.:n.n quali-

fying for pension or other retirement benefits, as the
f$°mpetent suthority may direct; or G :

..m::ouco:n?nnﬁo?,ﬁa?w:::aﬂ...Emﬁco:..:m.
pletion of sixtieth year of“age.’ g
te: Mg this Rule "Competent . authority” means sppointing
- g FFthority or person duly authorized by the Appointing
. Jouthority In that behalf not being & person lower in
R ¢ rank ko the employee concerned", . R

employee, océupying ‘residential mnnniiamnoz

provided- by the “soclety, who' has resigned or retired, discharged

or- dismissed, 'Or . whose - services have been - terminated, - shall
cor : within: & . period - of - three .fonths
q_d:..c,.o _date " of “his/her ‘retirement; discharge, - dismissal, or
termination . of services, as the case mey be proyided that .in

of .the. employee, the “society ‘shall be

o VRO Rl ST




‘and use _...m?m_. best m..&mmé:ﬂ E E.oaoﬁ its 5"2.-.

_service book va_.mmq ter

21 22

by the Managing Committee. 68-A. ° No employee shall borrow money from or in any manner
negotiate or deal with & money lender or other similar persons,
and shall not become financially indebted in any other manner,
except in respect of normal domestic obligations to the extent
24 ﬂ:m: amounts.

(2) If an employee who has. resigned or ‘retired, or
has "been discharged or dismissed, or whose services
‘have been terminated, fails to vacate any residential
) premises n_,aSnma by the Society, within the period
specified in clause (i), the society shall withhold 69.
his/her dues including " its constribution to his/her
provident fund and the interest thereon; till 7m\m_..m
vacates the premises.

Za m_.n_u_o(mw shall enter into or assist ahy' subversive
_activities which are in any way E.E:a_n_m_ to . the interest of
the Society or Pakistan.

e 4 70. No employee m_..m: accept ‘any present or gratuity either

65. "I case, however, of e désth of an employee of the in cash or in kind. from any constituent of the society or from
society, occurring during his service or before' the expiry of others in any way connected” with it. -

the period. of 3 months stipulated in 62 () above, his widow

shall be allowed to retain the accommodation during the "lddat" 7. No employee shall, during the tenure of his/her service,
period of 4 months and 10 days. , 2

undertake any academic or other studies without the specific
permission of the President; ﬁm:.Emw.o: can, -however, be granted

CHAPTER - i - by the Managing Ooaa_guu for7joining evening n_muwwu. S
72.  Every n:a_u_owmm shall be bound to give his/her permanent
DISCIPLINE DZO nH?NwEr conDucT - L - . b - address 'to the society, on which he/she should receive all commu-

nications 'and notices sent by the society. All changes in the
address shall be got registered with the society. Any communi-
‘cation addressed to an employee, under registered postal service,
. - &t _his/her last registered address with the society, shall be con-
-Srouted .as* delivered n_c_,_:o the normal course of the postal
LN Any -communication received back unserved, from . the
agtNrities, shall be deemed to have cmm... served to him/her.

64, mzm_,w m:.__u_cv.mm shall conform to m:n sbide by the
rules and shall observe, gomply. with “and avmq all orders and
directions which may from time to time be given by any person
or persons under whase mcvm-,_aﬂm:nm:nn or no::.o_ ?o.\m:n ‘may &m -
Emnnn_. 3

L]

mv. No - n:._v_owmn shall, n_:.mnn_f or __.a:,mnz«. nanm. A%_
any other .business but .shall faithfully --and deligently p
the duties entrusted to him/her from time.to time and
the whole of his/her time and attention to the work of the ..

v_ownm shall mamw:ﬂ ...:ﬁm: ﬂ.o_.a ‘his_duties, nor
on over-night, without _Ss_..a :.,....ﬂ ogm.:mn the
33 _Eamu_mwm mcum_._n? s OR

welfare.

66. No n:ﬁr@mm shall, during r_m?m.. w:.ﬁ_o%:..m:n. or
its termination disclose -or in sny manner. divulge to any vm_. o
igmom<m_.. any information. -.m_wn.sa to the mcnm.Q. . : L .
N e ot () ﬂ..ﬁnnn in " any no_.::._m_.n.m_ .w_._u:.ﬁwu or: wc_.wc: either

61. m,..m_é_ manﬁowmm will o:.nmmnzw no.._..v_mnm the - o.,:nm § ’ on ‘his di: mnnoc:n or .as an mam:_. qo_. m:on:m_. or others;

waork aum_a:un to bim/her within duty hours. -~ (i) ,uc..n_..wun. noam:.cnn “or sell’ ‘any” land "or . cE_ES without
. o Eu v_.no_. vwna.:m.m_o: ow 5n z_w_.ﬁn_:a Ogsamnnwm.
(i) - mnnnun ‘or seek gny o:nu_no o_.:v_a«...._ma sznr:m_. stipen-

n_z.wd-.#o:onm_.w.. fE..o:wn_..n _:.wso.& ._wmann_e_..a_~
the Zm:wo_an Ooﬁ:..F«mm. B, B

68. m«wwt m_ﬂvmoqnm .a:m: uca_._._n at . aﬁ o
into om::nm 1 mmn_m..m:o_.. in :nm_uunw o_“ _:u :E vable m_.a _5 n<n_u_o
'y i'es -per ‘

m&mm_ ﬁﬁxm nmn_m_.u tion iv),

" act’as. nmn...n for an #ﬁ _..nn OQ:vm:«.._
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24
(v) undertake part-time work for e private or public body or )
. private or accept fee therefor, without the sansotion of SECTION II-Record of Service
the Managing Committee. In case where such sanction . o
is granted one-third of the remuneration shall be paid 80. A record of mm_.som.m:m: be maintained for each emp-
to the society. loyee by J_m mon_%.:. The Bmms_..m:m:mm Mﬂma up-keep of the service
. : " ; - 5 - books shall be the responsibility o -Accounts Branch. All
i) take part in no::mnmﬂoﬁ“ with elections of the Society enteries to be Tecorded therein shall be singned by both the
in any manner nor shall he convess for any condidate, employee concerned and the Secretary in the appropriate columns.
).ahy mannes whatsoever. The service book shall be maintained in the form prescribed
¥ f t ts.
CHAPTER - IV ‘ or Governmen mm_,..,\mj DO S
- g : B1.  The_ service book shall be supplied at his own cost
SECTION I-Increments . i

by every employee on his/her first appointment.
76.  Increment shall normally be- allowed on first December to .

: 2 : . B2. Full details of the service, pay, leave, periods of sus n-
an employee on completion of the period prescribed in his grade. o b, PR A -

! 3 sion and other interruptions in serive, shall. es occasion arises,
Such - increment can, however, be .withheld before the date on. - be entered in the servicé book of the employees. a
which it falls due by wc:n.w&.._,m wthe procedure Jaid down for=- . ; . : :
withhaolding increment. ..

.

77.  Before: sllowing  an’ ‘m..:v_owmm.” to cross efficienc
the sanctioning authority should see that the €mployee -
is really fit to cross the bar. e

_,n.luﬂ..f/.:.n_._m: be ‘m:m duty of every employee to see that
his/Her, @R service book is properly kept up to date the enteries
" on the "8 page of the service book are attested every five

N Qmﬂ—nwr‘ gy o ! !
, \LZ

= . : i,

bcter rolls (confidential reports) shall be maintained
Jyeed . for whom service books are maintsined and
ein -shall be recorded by the authorities specified
in the month of Jan

79.  For the purposes of incremerits, crossing of effige} car. ety of January each- yeer for work during

bars and ' promotions,. the - Secretary ,shall -maintain char : - T S AL A
rolls, (confiential reports -in the -form.at Appendix) 'C' of 3 SeChlads vernployee “shall nét have sccess b
employees .wherein reports of Branch Officérs -will be recorded * e 1o, R WL have sccety to

. 78. . The Appointing D:Q.S_.H.S_. shall. pass ,o_...umu..u in .“ m
falling under rule 76 and 77. - Sl Womn :

o’ . e his character

; nere reports iiicer aroea roll” leonfiential: report).' He/she ” shall,” however, be informed-
alongwith the independent personal - opinion .0f the Secrétary, - of adverse temarks, in order to ‘give q...::?m.. u:..mvvo:c::w to
which may thereafter be put up to ‘the President for his counter- explain his/her position or to correct himself/herself . ‘
signatures. o R g R E G LT gt ? . ey g T R ERR 5

LU Gt T .

. L

& e et T 5 b E ¢ - .

Note: (1) ‘The President may also- withhold increment- for
’ & period "not "éxceeding . three months "of " any

e smpiorpe ol tha sodiely, it o L L
 (2) The *President.may ‘enter.remarks in the chara-

cter “and ‘service :roll iconfidential ‘reports) of
/. : the Sectetery and additional:femarks . in these
. - -of all “other officers “and:émployees of “the

[
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